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The policy below covers the conduct of hybrid City Council meetings (in-person and 

remote participation) held in accordance with the Government Code and any 

relevant Executive Orders or State declared emergencies. These administrative 

policies supplement the City Council Rules of Procedure and Order. 

 

City Council policy committees and city boards and commissions will continue to 

meet in a virtual-only setting until the City Council makes the required findings under 

state law that in-person meetings may resume.  
 

I. Vaccination Status 

Prior to entry, all in-person attendees at the meeting location must present 

valid proof of “up-to-date” COVID-19 vaccination or a verified negative test 

conducted within one day prior for an antigen test or two days prior for a PCR 

test. An attendee is “up-to-date” with their vaccinations if: 

• It has been less than 2 months after receiving the initial dose of their 

Johnson & Johnson Vaccine.  

• It has been less than 5 months after receiving the second dose of their 

two-dose Pfizer or Moderna initial series.  

• The attendee has received a booster.  

Pre-entry negative testing 

Definition: Testing must be conducted within one day for an antigen test and 

within two days for a PCR test prior to entry into an event. Results of the test 

must be available prior to entry into the facility or venue. Children under 2 

years of age are exempt from the testing requirement, consistent with CDC 

guidance. 

Verification: See current CDPH Updated Testing Guidance and CDPH Over-

the-Counter Testing Guidance for acceptable methods of proof of negative 

COVID-19 test result and information on Over-the-Counter tests. Note: Self-

attestation may not be used to verify negative test result, even when using 

Over-the-Counter (or at home tests) for entry into Indoor Mega Events. 

 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Beyond-

Blueprint-Framework.aspx  

 

II. Health Status Precautions 

If a person who desires to attend the meeting in-person is feeling sick, 

including but not limited to, cough, shortness of breath or difficulty breathing, 

mailto:clerk@cityofberkeley.info
http://www.berkeleyca.gov/
https://www.cdc.gov/coronavirus/2019-ncov/travelers/international-travel-during-covid19.html
https://www.cdc.gov/coronavirus/2019-ncov/travelers/international-travel-during-covid19.html
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Updated-COVID-19-Testing-Guidance.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Over-The-Counter-Tests-LHJ-Guidance.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Over-The-Counter-Tests-LHJ-Guidance.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Beyond-Blueprint-Framework.aspx
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fever or chills, muscle or body aches, vomiting or diarrhea, or new loss of 

taste or smell, they will be advised to attend the meeting remotely. 

 

If an in-person attendee has been in close contact, as defined below, with a 

person who has tested positive for COVID-19 in the past five days, they are 

advised to attend the meeting remotely. 

 

Close contact is defined as being within approximately 6 feet for greater than 
15 minutes over 24 hours within 2 days before symptoms appear (or before a 
positive test for asymptomatic individuals); or having contact with COVID-19 
droplets (e.g., being coughed on while not wearing recommended personal 
protective equipment).  
 
A voluntary sign in sheet will be available at the meeting entry for in-person 
attendees. This will assist with contact tracing in case of COVID-19 contact 
resulting from the meeting. 
 
 

III. Face Coverings/Mask 

Face coverings or masks that cover both the nose and mouth are required for 

all attendees at an in-person City Council meeting. Face coverings will be 

provided by the City and available for attendees to use at the meeting. 

Members of the City Council, city staff, and the public are required to wear a 

mask at all times, except when speaking publicly from the dais or at the public 

comment podium. 

 

If an attendee at a Council meeting is not wearing a mask, a mask will be 

offered to them to use.  If the attendee refuses to wear a mask, a recess will 

be called in order to provide guidance to the attendee on the requirement and 

their options for attending remotely and in-person.  

 

Private security personnel will be the primary person for requesting 

compliance.  If removal of a non-compliant person is needed, law 

enforcement personnel will perform this task. 

 

 

IV. Physical Distancing 

Currently, there are no physical distancing requirements in place by the State 

of California or the Local Health Officer for an indoor event similar to a 

Council meeting.   

 

Audience seating capacity will be at regular allowable levels per the Fire 

Code. The relevant capacity limits will be posted at the meeting location. 
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However, all attendees are requested to be respectful of the personal space of 

other attendees.  An area of the public seating area will be designated as 

“distanced seating” to accommodate persons with a medical status that 

requires distancing and for those that choose to distance for personal health 

reasons. 

 

Conference room capacity is limited to 15 persons.   

 

City staff will present remotely in order to reduce the number of persons in the 

Boardroom and back conference area. 

 

Distancing is encouraged for the dais and partitions will be used as needed 

for the seating positions on the dais. 

 

 

V. Protocols for Remote Participation by Mayor or Councilmembers 

Upon the repeal of the state-declared emergency, all standard Brown Act 

requirements will be in effect for members of the Council participating 

remotely. For the Mayor and Councilmembers participating remotely, the 

remote location must be accessible to the public and the public must be able 

to participate and give public comment from the remote location. 

• A Councilmember at a remote location will follow the same policies as 

the Boardroom with regards to vaccination status and testing 

requirements, health status precautions, and masking requirements.   

• A Councilmember at a remote location may impose reasonable 

capacity limits at their location. 

 

 

VI. Hand Washing/Sanitizing 

There are hand sanitizing stations placed at the entry and strategically 

throughout the Boardroom.  The bathrooms have soap and water for 

handwashing. 

 

 

VII. Air Flow/Circulation/Sanitizing 

Berkeley Unified Facilities Staff performs a vigorous cleaning process after 

each use of the Boardroom.  BUSD upgraded all HVAC filtration to MERV13, 

and with the inclusion of Needlepoint BiPolar Ionization, is achieving a rating 

that is closer to MERV18.  Additionally, BUSD installed indoor air quality 

monitoring sensors in all facilities that constantly monitor Volatile Organic 

Compounds, CO2, Relative Humidity, and Temperature.  The sensors and 

alarms allow BUSD to ensure that all systems are working properly and as 
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designed.  If a sensor trips an alarm, a work order request is generated 

immediately to ensure the system is repaired expeditiously.  

 

 

VIII. Overflow in Gymnasium 

An overflow indoor seating area will be available at the West Campus 

Gymnasium if staff determines that attendance is likely to exceed the capacity 

of the Boardroom. The capacity of the gymnasium is 200 persons. The 

overflow area will have a broadcast of the meeting in progress to allow 

participants to follow the proceedings and move to the Boardroom at the 

appropriate time to provide public comment if desired.  This area will be 

monitored by the BUSD security personnel. 

 

 

IX. In-Meeting Procedures  

 

Revised and Supplemental Materials  

All revised and supplemental materials for items on the agenda submitted 

after 12:00pm (noon) the day prior to the meeting must be submitted to the 

City Clerk in both paper AND electronic versions.  

• Paper: 42 copies delivered to the Boardroom (distributed per normal 

procedure) 

• Electronic: e-mailed to the Agenda Inbox (posted online) 

 

Communications from the Public 

The public may submit communications in hard copy at the Boardroom or 

electronically to clerk@cityofberkeley.info. To ensure that both in-person and 

remote Councilmembers receive the communication, the public should submit 

10 copies at the Boardroom and send the electronic version to the e-mail 

listed above. 
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